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We aspire, innovate and motivate to ensure all our students
develop their gifts and talents to the full.

Bourne Community College were recently awarded OfStEd
Gold Rights Respecting School status by UNICEF UK. = 8
The Gold Award is the highest accolade given to schools that Un|cef ﬂ;c;?z/ Good

S 2 g UNITED KINGDOM Provider
demonstrate a deep commitment to promoting and realising

children’s rights at all levels of school life.




TRANSITION AND ADMISSION TO A NEW SCHOOL

Moving from one school to another, either from primary to secondary or from a different part of the country, can be
a daunting experience. We make careful arrangements to support all students who come to our school.

Moving from Junior School to Secondary School...

One of our senior staff is responsible for Primary School Liaison. Each child is visited in his or her Primary School and
the child will therefore know a key member of staff on arrival at the Bourne. Discussions take place about friendship
groups and particular strengths, needs and interests.

Once a child has been allocated a place at Bourne Community College, his/her family is invited to a Welcome Evening
in order to meet their Form Tutor, Student Manager and Leader of Year. This meeting is invaluable for parents and
carers who will have the opportunity to discuss the individual needs of their child with our staff.

Moving to Bourne Community College from a different area during secondary education...

The majority of students change schools in September. However, some students transfer to the Bourne during the
year. A date will be arranged to discuss the transfer and to have the opportunity to look around. We make careful
arrangements for the transition to our College and ensure that each child in this position is nurtured through the first
few weeks by staff and fellow students. Contact is made with the previous school in order to ensure that the child is
placed in appropriate subject teaching groups.

Parents who are interested in admission at any time during the year should contact :-

Pupil Admissions Office, Telephone : 03330 142903
Centenary House, Fax : 01903 839214
Durrington Lane, E-mail : admissions.south@westsussex.gov.uk

Worthing, West Sussex,
BN13 2QB.

Transport...

Transport arrangements for students attending Bourne Community College are dealt with by the Transport office
based in County Hall, Chichester, PO19 1RQ.

They can be contacted on 01243 753530 or email - School.transport@westsussex.gov.uk.



Term dates and INSET Days

PUNCTUALITY and ATTENDANCE

Parents’ Evenings and Information Dates The School Day
Tuesday 17 Sep Year Expectaton 8. 25 am Warning B
TuesdW2ayOc20b@®r Yead Expectaton 8. 309am@m |[Lesson 1
Thursday 24 Oc¢ VYear Par élnvtesni 1 9. 20-1®&malmd|Lesson 2
Thursday 28 No Year Par élnvtesni 1 EXTENDED LE

10. 161 @mM-,ANGEOVER
Thursday 16 Ja Year Par eéEvtesni 1
10.alns11.a0MLesson 3
Thursdaywuald3y 34 Year Pat hways
11. 051 B.@2{BREAK
Thursday 26 Ma Year Par evtesni 1
11. 251amlijLesson 4
Thursday 21 Mg Year Par evtesni 1
12. 151 pfna|]Lesson 5
Thur §¢dagdQao Year Par eEvtesni 1
1.05-1pAm [LUNCH
1.30 pm Warning B
Autumn Term Weds 4 Sept 2019 - Fri 20 Dec 2019 1.352p@m |Lesson 6
HaTér m Mon 28 OEiti 2D1Nov 2.25-2p@B |[Tutor Tim
Chri st mas Mon 23 DEcrci 2B81%an
a2y H {SLW wHnawm
Lb{9¢ 5I ¢dzS&8 o {SLI Hnwm
CNA mm hOiG Hnwf
Spring Term Mon 6 Jan 2020 - Fri 3 Apr 2020
Hal f Te Mon 17 FEbi 2D20Feb
EasHelri d Mon 6 Afrmrr i202Z0 Apr
Lb{9¢ 5 CNRA T CSO HAHI
Summer Term Mon 20 Apr 2020 - Fri 17 Jul 2020
Hal f Te| Mon 25 May (-Bank2BoM|
Summer H( Mon 20 JTuhlur2s0 230 Sep
CNA ™M@ Wdzy HnAH
I
Lb{9¢ 5] azyin WdzZf HAHN

Punctuality is an important part of self-discipline and is essential to good time management. Always make sure that
you are in the appropriate classroom at the correct time.

The proper place for you to be on a school day is in school. If you are not in school you must have a justifiable
reason and your parents/carers should advise the Attendance Officer before 8.45am on your first day of absence by

phone, email or note.




UNIFORM

A high standard of personal tampwpedr amgehmdsnaxcheoontled oAfnyaln

school-uninf mrom cl ot hing may expect to be sempterhacdnee wia hg eth

this regard.

*School Bl aM&vy bl ue blazer with the School crest.

*Skirt (girTaptan pleated skirt (all year groups).

Trousers (bBYyatgirtehventional formal style from school
fittceadsuwal styles wild.l not be accepted). Trous
acceptable. Trousers must cover the ankl e.

Shorts (optMawab® worn after the Easter holidays. Only t

*Jumpeti pbnal) Navy blue jumper with the Scho

Bl ouse/ ShirRPl ain cotton pastel bl ue with collar and sl ee\

Tshirts are not to be seen under shirts/ bl ouse
Pol o ShirtsLi(opt i Bha¢) (May be worn after the Easter holi
Socks/tightRBl ain black socks/tights.

Shoes Pl ain ALL black, full shoe. Flat heeled, sensi
coloured hateacaeptable. Shoes must be | eather
shoes.

*School TieTies must be worn correctly (optional for girl

Coat be worn over the scShwiotlalblle zfear.

Hoodi es I f hoodies are worn in winter then they must I

*please note these uniform and PE kit items are only available from our uniform stockists.

PE KIT
Gi F€Cesmpul sory List Boy@ompul sory List
White Bou¥ ne PE top Navy/ white Bourne rugh
Bourne skort * or navy|White Bourne PE top fo
Short white sports soc|[Navy shorts
SPORTS TRAI NERS Long, navy football s o
Optional Short white sports soc
Bourne Leggings * Football boot s

Shin Pads

SPORTS TRAI NERS

Optional for both:

Bourne sports jumper *

Bourne base | ayer *

Bourne training tracksuit botoms *

Gum guards are advisable for some actvites an
No vest tops

Al i t enfsr oamwadudrabdrei form stockists
Pleasenote:* t hese itemenybremaocai | abikorm stockists

Uniform Stockists:
Skoolkit, Havant0 2 3825 7vOwbw . s k o o |

RULES CONCERNING APPEARANCE

Extremes of hair colouGradd 2t hhescatemhot mpert mMakedup i

permi ssible in years 7, 8 and 9. Subtle make up is per mi:
studs maWplae twdmrm.mowlheér hjeswelnloery i s permitted. The Scho
responsibility for any |l oss or damage to items brought i
School rules, they wild.l be confiscated &d&rmdsreeturned at t

mentioned abovaxyrytil actt éas$ se nai |l s uanndde rn aainly vcairrnciusnhs taarnec ens



http://www.skoolkit.co.uk/

TEACHING AND LEARNING

Our Teaching and Learning policy is available on the school website. It centres around three core principles:

. Aspiration

. Resilience

. Challenge

EQUIPMENT

It is the student’'s responsi bil i talMessbrsplease donot expetctistaffy

to provide you with the basicsYou will need the following for most lessons:

Pencil case

Red and green pen, pencil, blue/black pen, ruler, colouring penciis/pe
Pencil sharpener, eraser, highlighter, glue stick

Scientific calculator, protractor, compass

PE Kit

Reading Book

A bottle for water which can be refilledliring the day

Locker Key

HOMEWORK POLICY

The purpose of homework is to encourage students:

1 To develop skills, motivation and confidence to study effectively on their own.
To consolidate and reinforce skills and understanding developed in college.

To extend college learning.

To encourage involvement of parents/carers in the learning of students.

To enable students to meet particular demands of external examinations.

= =4 —a -8

The suggested time allocation for homework is:

1 At Key Stage 3 (Years 7, 8 and 9) students might normally expect homework to last between 3 - 5 hours per
week.

1 At Key Stage 4 (Years 10 and 11) an extended length of time is required depending on all of the courses
being taken.

EXAMINATION ENTRY POLICY

Bourne Community College is committed to entering all students for the qualifications and examinations that make
up their Key Stage 4 programme of study.

Our students’ commitment is to ensure that, as well as engaging in all the lessons and revision programmes, they
complete all required work and assessments which will contribute to their final exams at the end of Key Stage 4.

CAREERS EDUCATION

Careers education serves to develop student self-awareness, raise awareness of the challenges of the working world
and encourage a recognition of life-long learning. Careers Education is delivered through the Personal Development
Programme. Use is made of longer timetabled sessions, including whole days, to promote dynamic approaches to this
aspect of their programme.

The College has a Careers Resource Area within the College library. This includes reference books, CD ROMs and a
computerised database for individual use. The College has strong partnerships and links with local Colleges,
Universities and Local Educational Partners, including local businesses, to promote opportunities to broaden student
horizons and experiences.



GO 4 SCHOOLS and SIMS Parent and Student APP

All students and parents will be issued with registration information and login details for these two systems.
Go4Schools is a web based resource, designed to monitor homework, progress and gives parents access to school
reports.

Information regarding attendance, achievement and behaviour, as well as timetables and diary dates will be shared
with parents and students via Sims Parent and Student App. Access to this App is from a smartphone, tablet or PC.

CASHLESS CATERING and PARENT PAY

Bourne Community College operates a ‘Cashless System’ for catering and School trips. Payments for these can be
made by logging into Parent Pay from the Bourne E-Portal

SECURITY

We are a Rights Respecting School and we respect one another's personal belongings. As a result we have few problems
with theft. We do advise students to take care of their own property at all times and to follow the instructions of
staff in respect of security in changing rooms.

We cannot take responsibility for any items, particularly those which should not be in College.

VALUABLES
IPods, MP3 Players, hand held computer consoles and large sums of personal money are not permitted in the College.

BOURNE CAFE
The Bourne Café produces an in house daily cafeteria service for students and staff.

The Canteen Manager and her team create a nutritious hot main meal each day of the week, with a variety of desserts.
Students and staff may also choose from a choice of Jacket Potatoes, Pasta and sandwiches. The Café is open for
breakfast, break and lunchtime.

As a College we encourage all students and staff to eat balanced meals in the knowledge that this will contribute to
a healthy lifestyle and support concentration in lessons and activities.

No energy, sports or fizzy or canned drinks are permitted on school site. Only water or juice are allowed. Chewing
gum is also not permitted in school.

Bourne Community College operates a ‘Cashless System’ for catering and School trips. Payments for these can be
made by logging into Parent Pay from the Bourne E-Portal.

INSPECTION OF DOCUMENTS

Relevant documents may be examined at the main College office. These include minutes of Governors’ meetings;
Curriculum Documents; College Policies. Many are also available online on our website www.bourne.org.uk

HOLIDAYS IN TERM TIME

The College community is committed to raising standards and believes that this can only be achieved through regular
attendance in order to achieve full potential.

N.B. The School will not authorise holidays in term time for any student due to the changes in the law in 2013.

CHARGING FOR COLLEGE ACTIVITIES

Education during normal College hours is free of any compulsory charge. However, requests may be made for
voluntary contributions to allow students to take part in special events and if they wish to keep materials purchased
by the College. Examination fees are paid by the College; however in certain circumstances, these may be recovered
from parents e.g. for non attendance.

Residential and extra curricular activities will incur a charge. Limited financial assistance may be available, please
contact Mrs Murray Brown, Assistant Headteacher in the first instance via email: jmurraybrown@bourne.org.uk or
telephone 01243 375691 ext 227.


http://www.bourne.org.uk/

MOBILE PHONE POLICY

9 If parents/carers feel it is important that their child has a mobile phone with them for use on the journey to and
from school, this is permitted on condition that the device is switched off (not placed on silent) and kept in their
school bag whilst on school premises (including before and after school, break and lunchtime).

1 If a parent/carer needs to contact their child in an emergency, they must telephone the School Reception on 01243
375691 (please note: our Receptionist will not pass on messages of a general nature).

9 If a student needs to contact home urgently during the school day they must do so through their Student Manager or
Reception.

1 If a student is seen using a mobile phone on school premises or visibly carrying one on their person, it will be
confiscated. Similarly, if a student’s phone is heard to ring or emit a message alert, even if it is not visible, it will be
confiscated.

1 When a mobile phone is confiscated, the matter will be recorded by the Finance Office. On the first occasion, it will
be available for collection by the student, from the Finance Office, at the end of the school day. On any subsequent
occasion, parents/carers will be notified by text or email that their child’s mobile phone has been confiscated and
will then be required to collect the phone for their child, at the end of the school day, at their earliest convenience.
A signature is required at the time of collection.

1 If a student refuses a request to hand over a mobile phone at any time whilst on the school site they will be removed
from lessons and work in supervised isolation. Parents will be notified via text or email.

9 During the school day, students will not be allowed to use their phones anywhere on the school site (this includes
before and after school, break and lunchtime).

T Any student leaving a phone that is not switched off in their bag during an external exam (i.e. GCSEs), runs the risk
of having their paper disqualified should it ring or emit a message alert.

1 An exemption card will be issued to any student suffering from Type 1 Diabetes who monitors their glucose levels by
way of a mobile phone app.

T Unless there are exceptional circumstances, school staff will only use mobile phones in the staffroom or in offices.

ANTIBULLYING

Bullying is not tolerated at Bourne Community College. Bullying is repeated
intimidation of a victim that is intentionally carried out by a person or a group in
order to cause physical and/or emotional harm. It is everyone’s responsibility to
prevent it happening. The School will react firmly and promptly where bullying is 07546 1 25598
identified.

Bourne Bullying Text/Phone

Every message dealt with in
Bullying can be reported to any member of staff as well as Prefects, Peer Mediators, confidence

another student, also by completing the online form on the Bourne Portal, or by
texting the bullying Helpline. www.bourneportal.eu/esafety.htm

RIGHTS RESPECTING SCHOOL THROUGH UNICEF

RIGHTS We are delighted to have achieved the Level 2 Award from UNICEF. As a Rights Respecting
@ addaail 0 School, the values underpin our whole school philosophy, ethos, leadership and management.

SCHOOLS

The best interests of the child are a top priority in all our actions. Our school leaders are
committed to placing the values and principles of the U.N. Convention at the heart of all
policies and practice.

UNITED KINGDOM . . . . . . .
Rights Respecting values and an understanding of global citizenship and sustainability inform

GOLD - RIGHTS RESPECTING .
our practice.

The school has an inclusive and participatory ethos based on the Convention. This is made known to the children and
adults, who use this to share understanding of work for global justice and sustainable living.

RRSA Ambassadors and adults collaborate to develop and maintain a Rights Respecting school community in all areas.
Every child has the right to say what they think in all matters affecting them and to have their views taken seriously.
Young people develop their confidence through their experience of an inclusive Rights Respecting school community,
play an active role in their own learning and speak and act for the rights of all, to be respected locally and globally.


http://www.bourneportal.eu/esafety.htm

CONTACTING THE COLLEGE

Please ring Reception, where our Office Staff will then either put you through to the most suitable member of staff
or pass on a message if they are not available.

The Student Support Managers are usually the first point of contact.

Student Support Managers
YesBr & 9: Mr s Sharon Huds
shudson@boudh2422r3I7 k91 e

Year 10: Mrs Sarah Whitlo
swhi @d mwcrkae g0.1uzkd 3 375691 ¢

Yes/r & 11 Mrs Rachel Ti bb¢
rti bhbbeotutrsn@ g0.1u2k4 3 375691 e

Reception is open between 8.00am and 3.30pm. There is an answer phone, if our Receptionist is not available.

Leaders of Year

Year 7: Mrs Hel ena
hj ewkeouw aerg. uk
01243 375691 ext 2

Year 8: Mi ss Lou H
| h a@broiusr aeg. uk

01243 375691 ext 2 Absence Reporting Line
Mrs SaMamtcleat
Year 9: Mrs Helena svincent @bo0t 2430835681 e

hj ewkeocuw aerg. uk

01243 375691 ext 5 General Day-To-Day School Enquiries

Main Re€C®2»43 oh75691

Year 10: Mr Nat han Parent Pay Enquiries
ngrilyggsrm@eg. uk Fi nance Of fice 01243 3756
01243 375691 ext 2 SENCo
Mr Adam Brazier
Year 11: Mr Mark C abrabioar @e 0dRgd3uB75691 e X

mcar@bhewur aeg. uk
01243 3751691 ext 2

COMPLAINTS PROCEDURE

Please ring Reception, details will be taken of your concern and the relevant member of staff will get in touch as
soon as possible. If you are still unhappy, alert the Headteacher. There is also a formal complaints procedure with
a letter to the Chair of Governors if there is still no resolution.

Misunderstandings and mistakes do occur and we will try to rectify these as soon as possible.



KEY STAFF

Senior Leadership Team

Headteacher - Mrs Yvonne Watkins
Park Road, Southbourne, Emswobmpshire PO10 8PJ

Assistant Headteacher and Designated Safeguarding Lead (Student Support)
Mrs Janet Murray Browmurraybrown@pourne.org.uk

Assistant Headteacher (Data & Reportinly)r Charlie Colley
ccolley@ourneorg.uk

Assistant Headteacher (Teaching and LearniMyp Alice Hardwick
ahardwick@ourne.org.uk

Head of Bourne Student Support Centitdrs Cing Kemp
ckemp@ourneorg.uk

Business Manager, Health & Safety Offiddr Patrick Moore
pmoore@ourne.org.uk

Bourne

Headteacher: Mrs Yvonne Watkins BA (Hons)

Bourne Community College, Park Road, Southbourne, Hampshire PO10 8PJ

Telephone: 01243 375691
e-mail: office@bourne.org.uk

Twitter: @BourneCCollege
www.bourne.org.uk



http://www.bourne.org.uk/

