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Job Description - Learning Support Assistant

It is essential that all staff actively promote the aim of The College summarised in its mission statement and implement the following values:-

· A positive and supportive ethos which emphasises the worth of the individual

· Excellence in all areas

· Autonomous learning

· Motivation by celebrating achievement

· Respect in relationships

· Responsible behaviour

· High standard of personal presentation (including appearance and language)

· Partnership with parents and the wider community to secure student achievement

· To promote the Every Child Matters agenda

The College is also committed to ‘Investors in People’, at the heart of this is matching training to need for all staff in line with College targets.  There is an expectation that the post holder will undertake training as required.

The role of the Learning Support Assistant is both essential and requires sensitivity.   It is expected that a professional approach will be adopted as well as the requirement to integrate well with the lead professionals (teaching staff).

Responsible for:
Working with the students across the curriculum either within the classroom or in a withdrawal session to support the educational needs of the student.

Line Manager:
SENCo
Reporting to:
SENCo
Responsibilities of the post
Supporting the Students in the following ways:
· Drawing on knowledge of various forms of educational and social needs, to develop an understanding of the specific needs of the student(s) concerned.

· Taking into account the particular needs involved, to enable the student(s) to learn as effectively as possible both in group situations and individually, e.g.,

· Clarifying and explaining instructions

· Ensuring the student is able to use the equipment and materials provided

· Motivating and encouraging the student as required

· Assisting in areas of weakness, e.g., language, behaviour, reading, spelling, handwriting/presentation, recording, social skills, etc.

· Helping students to concentrate on and finish work set

· Meeting physical needs as required whilst encouraging independence

· Liaising with subject teacher devising complementary learning activities to meet the needs of all students

· Providing targeted intervention in literacy, numeracy, behaviour, social skills, study skills organisational skills, etc., programmes designed by the Learning Support Team
· To establish a supportive relationship with the student(s) concerned.

· To encourage acceptance and integration of the student(s) with the Learning Support Team.

· To develop methods of promoting/reinforcing student’s self esteem.

Supporting the Teacher in the following ways:

· To assist, with the subject teacher/Learning Support staff/other professionals where appropriate, in the development of a suitable programme of support for the individual students.

· Sharing planning of his/her role in the lesson with class teacher

· In conjunction with the subject teacher/Learning Support staff/other professionals, to develop a system of recording progress and attainment of students with SEN
· To contribute to the maintenance of the student(s) records and other admin tasks.

· To participate in the evaluation of the support programme.

· To provide regular feedback about the student to the subject teacher/SENCo
· To work collaboratively as a “double act” with the teacher
· To use an observation checklist to assess progress

· To model speaking and listening skills

· To reinforce the College Code of Conduct

Supporting The College in the following ways:

· Where directed, to develop a relationship to foster links between the student’s home and College.

· To liaise, advise and consult with other members of the Learning Support Team supporting student(s) as appropriate.

· To contribute to reviews of the students progress as appropriate.

· To participate in the College Staff Development Programme and INSET.

· To be aware of College procedures.

· To work with the SENCo to promote Primary Liaison

· To attend and support Open Days

· Understand their professional responsibilities in relation to College policies and practices, including those concerned with pastoral and personal safety matters, including bullying.

· Any other reasonable tasks as directed by the Headteacher or SENCo which falls within the remit of the post.

The documents which outline the Learning Support Assistant’s legal responsibilities are those which are currently operative.  They will inevitably be superceded from time to time and it should be understood that it is current legislation which must be adhered to.

Working with children and young people is a sensitive and responsible position and it is required that the Learning Support Assistant will work within the framework provided by  National Legislation. 

The post holder will be expected to perform such duties as may be reasonably required by the Headteacher and that these should be in line with national legislation and current conditions of service.
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