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JOB DESCRIPTION                     
Cover Supervisor

It is essential that all staff actively promote the aims of The College –

· To ensure every student develops their potential to flourish and be successful

· To have high expectations of all staff and students

· To respect all those in our community locally, nationally and internationally

Line Manager:
Senior Cover Supervisor
Responsible for:
Supervising students as directed by the Senior Cover Supervisor
The Cover Supervisor is a relatively new position, created to give staff more time for training, planning and monitoring.  He/she will provide classroom supervision when a teacher is absent and play an important role in the College cover system.

Responsibilities:

· To uphold the College rules and ethos

· To communicate the work set by the class teacher to the students
· To follow all instructions as directed by the class/lead teacher

· To observe Health and Safety Regulations

· To promote positive student behaviour and conduct

· Classroom management and organisation
· Daily registration/mentoring of selected students

· To assist with examination invigilation

· Accompany staff on educational visits

· Assist with administration

The post holder will be expected to perform such duties as may be reasonably required by the Headteacher and that these should be in line with national legislation and current conditions of service.
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